Federal Withholding Tax

W-4 Instruction
H2

Only the outlined information is
required. We recommend that you
ignore the worksheet above the
outlined form and follow the
instructions below.

Fill in:
Line 1:

Enter your name and address.
Line 2:

Enter your social security number.
you don’t have one, leave it blank.

Line 3:

Enter your marital status by checking
the first or second box.

Line 4:
No entry required.

If

Form W-4 (2018)

using this calculater if you have a more
tax siuation, such as i you

Future developments. For the latest
infarmaticn about any future developments
related to Form -4, such as legisiation
enacted after it was published, goto
wwwirs. gowFormivd,

Purpose. Completa Form W-4 50 that your
amplayer can withhald the correct faceral
Income tax from your pay. Consider
completing a new FormW-4 each year and
when yeur personal or financial situaticn
changes.

Exemption from withholding. You may
chalm exemgtion from withholding for 2018
if both of the following apply.

# For 2017 you had a right to arefund of all
federal income tax withhald because you
had no tax lakity, and

« For 2016 yeu axpact a refund of all
federal income tax withheld bacause you
expact ta have no tax liability.

If you're exempt, complete only lines 1, 2,
3, 4, and 7 and sign the form 1o validate i,
Your exemgtion for 2018 expires February
15, 2019, See Pub. 508, Tax V

v 3 working spouse, more than one job,
or a large amount of nonwage incoma
outside of your job. After your FormW-4
takes eflact, you can also use this
calculator 10 580 how the armount of tax
you'ré having withhald compares to your
projactad tolal tax for 2018, If you use the
calculator, you don't need 10 complate any
of the worksheets for Form'W-4,

Nota that if you have too much tax
withheld, you will recaive a refund whan you
fila your lax return. If you have too lithe tax
withhald, you will owe tax whan you file your
tax return, and you might owe a penalty.
Filers with multiple jobs or working
spousas. If you hava more than ona job at
atime, or if you're married and your
spouse is also working, read all of the

tha i i for
the Two-Earnars/Multiple Jobs Worksheet
bafora beginning.
Nonwage Income, If you have a krgo
amount of nonwaga incoms, such as
|merasl or dividends, consider making

ard Estimated Tax, to lsarm more about
whether you qualify for from

lax pay using Form 1040
ES, Estimated Tax for Individuals.

withholding.

General Instructions
If you =ren't exampt, follow the rest of
thesa instructions Lo determine the number
of withholding allowancas yeu should elalm
for withheolding for 2018 and any additional
amount of tax to have withhald. For regular
wages, withholding rmust ba based on
aliowances you clalmed and may nctbe a
flat amount or parcentage of wages.

You can alsa use the calculator at
www.irs.gov/Wdapp to determine your

¥ ., you might owe additional tax.
Or, you can usa Lha Deductions,
Adjustmants, and Othar Incoma Workshaeat
on paga 3 or the calculator at www, i gow’
WeApp to make sure you have anough lax
withhald from your paycheack. If you have
pansion or annuity incomea, see Pub, 505 o
e the calculator at wwwirs. gowWdApp
to find oud if you should adjust your
withholding on Form W-4 or W-4P.
Nonresident allen. Il you'ra a nonrasidant
alian, see Motice 1352, Supplemantal Form
W4 Instructions for Norresident Allens,

Separate hare and give Form W-4 to your employer. Keep the worksheat(s) for your records.
Employee’s Withholding Allowance CErtlﬁcale

Specific Instructions
Personal Allowances Worksheet
Comglete this worksheet on page 2 first to
dalerming the number of withholding
dliowancas 1o claim.

Ling C. Head of household please note:
Ganerally, you can claim head of
housshold fling status on your tax relurn
only if you're unmarried and pay mora than
50% of the costs of keaping up a homa for
yourself and a qualifying individual, See
Pub. 501 for mora information about filing
stalus.

Line E. Child tax cradit. Whan you fils
your tax relurn, you might be eligible to
claim a cradil for each of your qualifying
childran. To qualify, tha child must ba
under age 17 as of December 31 and must
ba your depandant who lives with you for
mara lhan hall the year. To learn mare
about 1his cradil, sae Pub. 972, Chikd Tax
Credit. To raduce the lax withhald from
your pay by taking this credit into account
follow the instruclions on line E of 1he
workshesat. On the worksheel you will be
asked about your total income. For this
purpasa, total income includas all of your
wages and ather income, induding income
axnad by a spouse, during the year.

Lina F. Cradit for other depandants.
When you file your tax return, you might be
eligible to claim a credit for each of your
dapandents that don't qually for tha ehild
fax credit, such as any depandent chikiren
age 17 and older. To learn more about this
credit, saa Pub. 505. To reduce the tax
withheld from your pay by taking this credit
into account, fallow tha instructions on line
F of the workshest. On tha workshest, you
will be asked about your total Income. For
his 38, total Income includes all of
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- Whether you'rs entithed to claim a certain number of o from )| 18
bjoct 10 raview by the IRS. Your emplayer may b required to vend s copy of this form to the RS, S
rarme ] ik el Tt rawmes T Your social security number
Home address inumber and street of ural route) 3 |Sogle | Mamied | |Mamied, but valhivold gt higher Single tate.

Tity o lown, slate, arvd 2P code

INcte: I mareiect fling sepaately, check “Mamiec, bt wathhedd at highes Singls ras *
4 M your last name differs from that shown on your social security card,
check here, You must call 800-772-1213 for a replacement card, B ||

5 Total number of allowances you're claiming (from the on the
6  Additional amount, if any, you want withheld from each paychack

T | claim exermnplion from withholding for 2018, and | cartify that | meet both 011!'!9
« Last year | had a right to a refund of all fadaral income tax withheld becausa | had no tax liability, and
» This year | axpect a refund of all faderal incoma tax withheld bacausa | expedc to have no tax lability.

pagesh . . . |5
L] 1
Tor

It you meet both conditions, write “"Exempl” here . .
Unider penatties of perjury, | declars that | have sxamined this certificate and tcnhe basl 0\‘ miy knowledge and belief, it is true, comect, and complete

> [7]

Employea's signatura
(This form Is not valld unless you sign ) Date»
B Employer's name and addmas Em r: Gamplata bages B and 101 sending In IR and compite @ First date of 10 Empioyges slentfcation
bemas 8, B, and 104l sending lo Stake Duectory of New Hires. gyt n
For Privacy Ast and Paperwerk Reduction Act Notics, see page 4, Cal o, 102200 Form W-4 @o1g)




Federal Withholding Tax

W-4 Instructions (cont)

#2

Line 5:

We recommend that you ignore the worksheet
and follow the instructions below:

No more than the number of people in your
household (dependents) should be claimed
on line 5.

If you are single, you have 1 person/
dependent (yourself) in your household.
This is the maximum number that should be
entered. If you choose 0 (less than), more
tax will be withheld resulting in less net pay
per pay period.

For a married taxpayer, enter no more than
the number of people in your household. If
your spouse works, it is important to
coordinate the completion of this form so
that the sum for the 2 forms is no greater
than the number of people (dependents) in
your household. For example, there are 2
people in your household. Your spouse
works and claims 1. You should only claim
1.

Complete, Print Page 1, Sigh and Date

the form. Scan and email or fax back to

us.

Form W-4 (2018)

using ”’V‘ calkeulator i you have a mere
lax situztion, such as il you

Future developments, For the latest
information about any futura developments
relzted to FormW-4, such as legislation
enzcted after it was published, goto
WWW.IFE.goviFormiv4.

Purpose. Complete Form W-4 so thal your
amployer can withhold the correct federal
income tax from your pay. Consider
completing 2 new FormW-4 sach year and
when youwr parsonal or financial situation
changes.

Exemption from withholding. You may
claim exemplion from withholding for 2018
if both cf the following apply.

* For 2017 you had a right to a refund of all
federal income tax withheld because you
had no tax liabilty, and

* For 2013 you expect a refund of all
federal income tax withheld because you
expect 1o have no fax kability.

If you're exempt, complete only lines 1, 2,
3, 4, and 7 and sign the form to validate &,
Your examption for 2018 axpres February
15, 2019. Ses Fub, 505, Tax Withhokding
and Estimated Tax, o learn more about
whather you qualify for exemption from
withholding.

General Instructions
i you aren’t exempt, follow tha rest of
these instructions to determine the number
of withholding allowances you should claim
for withhalding for 2018 and any additional
amount of tax to have withheld. For regular
wages, withholding must be based on
allowances you claimed and may not bea
lat amount or percantage of wages

‘You can also use the calculator al
www.irs.gov/WdApp lo dslermine your
fax withholding more accurately. Consider

have a working spouse, more than cne job,
or a large amount of nonwage incoma
outside of your job. After your Form W-4
takes affect, you can also use this
calculator to see how the amount of tax
you're having withhald compares to your
projected total tax for 2015. If you use tha
calculator, you don't need to complate any
of the werkshaets for Form W-4.

Mote that if you have too much tax
withheld, you will receive a refund when you
fibe your tax return. If you have too lifthe tax
withheld, you will owe tax when you fils your
tax retumn, and you might owe a panatty.
Filers with multiple jobs or working
spouses. |f you have more than one job at
atime, or if you're married and your
spouse is also working, read all of the
instructions including the instructions fer
the Two-Earners/Multinle Jobs Worksheast
before beginning.

Nonwage income. If you have a large
amount of nonwage income, such as
Interest or dividends, consider making
estimated tax payments using Form 1040-
ES, Estimated Tax for Individuals
Ctherwise, you might owe additional tax.
Cr, you can use the Deductions,
Adjustments, and Other Income Worksheat
on page 3 or the calculator at www.rs.gow/
W4App to make sure you have anough tax
withhald from your paycheck If you have
pension or annuity income, see Pub. 505 or
use the calculator at www.irs gowWddApp
to find out f you should adjust your
withhelding on Form W-4 or W-4P,
Nonresident alien. If you're 2 nonresident
alian, see Motice 1392, Supplemantal Form
W-4 Instructions for Nonresident Allens,
before completing this form.

Specific Instructions

Complele this worksheel on page 3 first lo
detarmine the number of withholding
allowances to claim

Line C. Head of household please note:
Generally, you can claim haad of
household filing status on your tax raturn
only if you're unmarried and pay more than
50% of ihe costs of kesping up a homs for
yourself and a qualifying individuzl. Sze
Fub. 501 for more information about filing
status.

Line E. Child tax cradit. When you file
your tax return, you might ba aligible to
claim a cradit for each of your qualifying
children. To qualify, the child must be
under aga 17 as of Decamber 31 and must
be your dependent who lives with you for
mare han hall the year. To learm more
about this credil, see Pub. 572, Child Tax
Cradit. To reduce the tax withheld from
your pay by taking this cradit into account,
Tollow the instructions online E of the
workshest. On the worksheet you will be
asked about your ictal ncome. For this
purpose, total income includes all of your
wages and cther inceme, including income
earnad by a spouse, during ths year.

Line F. Credit for other dependents.
Whan you fila your tax return, you might be
aligible to claim a credit for sach of your
dependents that don't qualify fer the child
tax credit, such as any dependent children
age 17 and older. To kearn more about this
credit, see Pub. 505, To reduce the tax
withheld from your pay by taking this credit
into ascount, follow the instructions on Ine
F of the workesheat. On the worksheet, you
will be asked aboul your tolal ncome. For
this purposs, total income ncludes all of

here and give Form W-4 to your

Employee’s Withholding Allowance Certificate

Keep the

for your records, —----————------——--

OME Mo, 1545-0074

¥+ Whather you're entithed to claim a certain number of ion from wi is ) 1 3
subject to review by the IRS. Your employer may be required to priek copy of this form to the IRS. &S
Test rvame arvd e el Lasl neane T Your social security mumber
Hom address ivmber and stredt of raal route) 3 [Jemge  [JManed  ]Mamed, but vithhold st tegher Single rate,

Mote: |t mesmed fiing separalely, check *Mamed, but withhokd at hagher Singl: raks,”

Caty or bown, state, and 71 code
chock hare. You must call 800-772.

4 It your last name differs from that shown on your social se curity card,
1213 for a replacement card. B ||

o

Total number of 2llwances you're chiming (from the applicable worksheel on the following pagss)
Additional amount, if any, you want withhald from each paychack

s
(a8

| claim exemption from withholding for 2018, and | certify that | mest boih ol the lollowmg oondmor's for exemption.
+ Last year | had 2 right 1o a refund of all federal income fax withheld because | had no tax lizbility, and
» This year | expect a refund of all federal incoma tax withheld becauss | expect to have no tax lability.

I you mast both conditions, write “Exempl” hers , . 8 L

7]

Under penalties of perjury. | declare that | have examinad thig cartificate ﬂl’lﬂ. 10 the DQS[ 0| my knowledge and balled, it is rue, comrect, and complete.

Employes's signature
(Trig form is not valid unless you signit.)»

Data w

8 rﬂ‘ l‘qt‘i s name and address Employer: Comglete boxes B and 10 if sending to IRS and camplete @ First date of 10 Employer idenfification
s B, B, and 10 §f sending to Stato Doctory of Now Hires ) omployment nurmber EIN)
For Privacy Act and Paperwork Reduction Act Nolice, see page 4. Gt Mo, 102200 Fomn W4 (2015
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